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Starting your Impact Grant Application in AmpliFund - Step-by-Step Guide  
This guide provides some brief tips for completing a full grant proposal in R&D’s AmpliFund Portal. This 
example will use RFP No. 25AG-01 Agriculture and Food Systems. 

STEP 1: Go to www.hawaiicounty.gov/impact to download and read the RFP, and to Apply online. 

 

 

STEP 2: After clicking “Apply Here” – Login or Register 
When the AmpliFund Login Screen appears, users who have already registered may login, and new users will 
click the “Register” button to Create New Account for their Applicant Organization. 

• Applicants should only register ONCE for their organzation. Users can be added to the Organization 
Account. 

• For more help with setting up a new account in AmpliFund, see the Applicant Portal User Guide. 

 

• Once registered and in the applicant portal, users can edit their information or add Users through 
the Account Information section. User roles: Editor vs Administrator ⎻ Editor can modify 
application but cannot submit 

 

http://www.hawaiicounty.gov/impact
https://www.hawaiicounty.gov/home/showdocument?id=308495&t=638676065554732904
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STEP 3: R&D’s Grant Information. 
The “Opportunity Information” section of contains Opportunity Details and Evaluation and Scoring 
Information. The Opportunity Details section is a summary of the RFP. Please be sure to read the full RFP 
instead of relying on the abbreviated information provided in the Amplifund portal.  

 

The Evaluation and Scoring Section is an informational section that reminds you how reviewers will evaluate 
your complete proposal, which includes your abstract, narrative, budget, and required documents. 

 



 Impact Grants FY25-26 Application Guide   3 
 

STEP 4 – The Application Begins 
• This is the first important step in the application process. Click Apply. 

 
• Complete your Project Information Page. Please enter this information before starting the budget 

section of the application. 
• “Application Name” is the name of your proposed project and not the name of the Applicant 

Organization. The Applicant Organization information will come from your initial registration. 
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Example of a Completed Project Information Section: 

 

STEP 5: FORMS PAGE 
This section is where you will access the Project Abstract and Project Narrative Form, the Required Documents 
Form, and the Acknowledgement and Terms of Use Agreement Form. 
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STEP 6: PROJECT ABSTRACT AND NARRATIVE – All on one page. 
STEP 6A: Project Abstract 
Best practice is to write your Project Abstract last. The Form Page contains the guidance provided in the RFP. 
While the field for entering your Abtract looks small, it provides enough space for 5,110 characters (including 
spaces), which equates to approximately one letter-sized page with one-inch margins, and single-spaced text. 
A compelling Abstract is half that size and contains the pertinent facts and demonstrates project need. R&D 
posts the Abstracts of all awarded proposals online. 
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STEP 6B: Project Narrative 

As with the Abstract, there is plenty of room to write a compelling narrative. There is a maximum character 
count of 25,550 (including spaces), which equates to approximately five letter-sized pages with one-inch 
margins, and single-spaced text. 
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STEP 7:  REQUIRED DOCUMENTS 
• Upload all required documents on this page. See the RFP for full instructions. 
• The Conflict of Interest Disclosure Form is a required County form. Please note that your own 

Organization’s Policy is not an acceptable alternative. The County Conflict of Interest form is posted on 
the Impact Grant Website for easy download. 

• Note that proposals submitted without the correct documents will not pass the evaluation 
prescreening process. Make sure you are attaching the appropriate documents. Prescreeners will 
review the submissions for accuracy. 
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STEP 8: ACKNOWLEDGEMENT AND TERM OF USE AGREEMENT 
This is essentially the application signature page. Please review and complete. 
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STEP 9: BUDGET 

• Important – Be sure to complete Step 4: Project Information first. 
• Best Practice – being entering budget information as soon as you start your application. You can save 

your work along the way and edit as needed.  

 

Example and tips: For the example application in Step 4 above, we start a new line item under Contracts by 
clicking on the green plus sign and entering the line item informaton: 
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• You may always choose Non-Personnel as Item Type. If you provide enough detail in the Narrative 
Section you do not need to use the Direct Cost Calculation type. 

• nt even though the description is Non-Grant Funded.  
• When entering the other funding amount, use Dollar instead of Percentage. 
• There is a field available for an attachment. Attachments are NOT required. But, if you have 

documentation that supports the line item cost you may attach it in this section. 

After pressing the “Create” button  you will see that the budget cannot be submitted because there is a 
missing $2,500.00 funded expense. We need to add an additional line item. 

 

 

 



 Impact Grants FY25-26 Application Guide   11 
 

For this example we enter the 10% Admin fee. And after creating, the budget is balanced and ready to submit. 

 

This is a simplified budget example. Please refer to R&D’s Budget Tutorial created for the FY24-25 Impact Grant 
funding cycle. See also last year’s Amplifund Applicant Training Webinar Slide Deck 

Final Reminders: 
• Read the RFP and attend the Informational Webinar. 
• Do not wait until the last minute to begin your online application. 
• Save your work as you go (the system times out after a period of time so save frequently.) 
• Do not press the “Mark as Complete” button on any form or page until you are certain you are finished 

with that section. 
• Do not press SUBMIT until you are ready to go. 

 

https://www.hawaiicounty.gov/home/showdocument?id=308517&t=638677940865536688
https://www.hawaiicounty.gov/home/showdocument?id=308559
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